lnsiructions for Ceriified Copy Application

1. Complete attached form. First section is your current infermation. Then
complete the section that pertains to the type of certified copy you are
requesting (birth, death, marriage}.

2. [f the event (birth, death, marriage) occurred in the Town of Hammonton,
you must apply to Tewn of Hammontan, 100 Central Avenue,
Hammonton, NJ 08837, Please be sure the event occurred in Hammonton.
There are surrounding municipalities that have a Hammonlon post office
address 08037 even though they are not officially considered Hammonton.

i To apply in person, please appear at above address listed in item 2. Howrs
of operation are Mon-Fri, 9-4 pm. Please check townothammonton.org,
Departments and Services, Municipal Clerk/Registrar for additional
instructions and a list of Holiday Closures. We are opened through lunch.

4, Please bring with you, your current photo id {driver’s license or county id).
If you are not the person named on the record or your name differs from
that on the recerd, please bring documents to prove your idenlity.
Example: if you are the parent requesting a birth certificate, please bring a
certified copy of your marriage license. If you are requesting your birth
certificaie and your id indicates your married name, please bring with you
a certified copy of your marriage license. Be advised we can only issue
certified copies to certain immediate family members. You should also
have with vou, a “Power of Attorney” if you are requesting a record for a
person who is not your immediate family member.

5. You may pay with money order or check made payable to Town of
Hammonton. You may also pay by credit card {visa is accepted,
mastercard is not accepted). You may also pay in cash (small bills
NECessary).

6. if vou prefer to do this by mail, please include photo copies of all
necessary documents and mail to address in item 2. Please aiso enclose a
self addressed stamped envelope so we can mail your certificate back to
you. Unless circumstances prevent same, we mail the certified copy to
you the same day we receive the request,

7. A certified copy costs $20.00. Any additional certified copy of the same
record costs $10.00. We do not issue anything other than certified copies
unless you are performing genealogy (family tree}. If you require the
certified copy to be ovemighted to you, the fee is an additional $50,00 for
FedEx.

8 If you are not allowed to obtain the certified copy (for example your ex
spouse has passed on and you need a certified copy for life insurance for
vour children}, we eannot provide a certified copy direct to you, However,
you may have the insurance company place a request directly to our office
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on their {etterhead along with the attached form and necessary fee. We
will mail the certified copy direcily to them.

g, If you are listed in the deceased “Last Will and Teslament’ and are not an
immediate family member who is allowed to obtain a certified copy by
lasv, you will need to visit the county swrrogate who will issue a certificate
allowing the local registrar, us, to issve a certified copy of the record to
you.

l0.  Ifyou do not have a current drivers license, don’t panic. There are other
documents to prove your identity. In the absence of a cuirent driver
license with photo id, please submit 2 of the following documents and be
sure they include vour name and current address:

Pay check or work id

Schootl id

Homeowner, vehicle or other insurance policy

Morigage paperwork

Federal or State income iax reiurns

Apartment/House Lease

Vehicle Regisiration

A temporary id card issued when released from incarceration

(sorry, a birth certificate, credit card or social security card are not valid
proof of identity per law)
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